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CHAPTER 1

GENERAL INFORMATION

1000. POLICY ON PROVIDING FAMILY HOUSING

1. The Marine Corps recognizes no inherent right to government
housing for any group or individual.

2. It is the objective of the family housing program to assist
eligible military personnel in obtaining adequate housing in which
to shelter their families.

3. A Housing Referral Service is established to provide a
personal, convenient service to assist military personnel and their
dependents in locating suitable off-Base housing when

government -owned housing is not available. The housing referral
program adheres to the policy of equal opportunity in off-Base
housing and is not intended to intrude on the normal business
relations between real estate brokers, rental agents, sales agents,
and their customers.

4. Occupancy of military family housing is intended to provide
adequate well maintained housing for eligible military personnel
and to provide residents with an educational environment conducive
to responsible tenancy in both rented and privately owned housing.

1001. DESCRIPTIVE TITLES

1. Family Housing. All family housing at Camp Lejeune, Rifle
Range, Courthouse Bay, and Marine Corps Air Station, New River.

2. Adequate Public Quarters. Those family housing units not

specifically designated as substandard by congressional
legislation. Adequate public quarters are occupied on a
full-forfeiture of entitlement to Basic Allowance for Housing (BAH)
when used by military personnel and/or their dependents.

3. Substandard Government-Owned Quarters. Those substandard
family housing units as determined or designated in accordance with
statutory authorization.

4. Director. Director, Family Housing Division.

5. Personnel. Officer and enlisted personnel of all ranks.
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6. Letters of Warning. Letters of Warning (LOWs) initiated by the Family Housing
Division will be signed by (1) the Director, Family Housing Division, except for LOWSs
involving drug-related and criminal offenses; (2) the Base Inspector for drug-related and
criminal offenses; or (3) the Commanding Officer, Marine Corps Air Station, New
River, for matters involving personnel residing in government quarters aboard the Air
Station. The Logistic Support Agreement between Marine Corps Base, Camp Lejeune,
and Marine Corps Air Station, New River, provides that after common processing in
accordance with Base directives, LOWs for Air Station quarters residents may be signed
only by Commanding Officer, Marine Corps Air Station.

7. Administrative Procedures

a. Marine Corps Base

(1) The Director, Family Housing Division, may issue a Notice of Intent to Evict'
(NOIE) when there is probable cause to believe that an individual’s continued presence in
Base housing represents a threat to the peace, security or welfare of the installation or,
alternatively, that any occupant of Base housing has violated applicable housing
regulations by abuse amounting to unreasonable wear and tear on those quarters, neglect
in the upkeep of said quarters, waste of government supplied utilities and/or any other
violation of applicable housing regulations pertaining to the occupancy of government
quarters by service members, their dependents and/or their guests. :

(2) The Base Staff Judge Advocate (SJA) will review all NOIEs and their
supporting documentation for legal sufficiency prior to actual eviction of a family from
housing. The SJA will thereafter provide an opinion to the Director, Family Housing
Division, regarding whether there is sufficient legal basis to proceed with an eviction.

(3) Whenever a NOIE is issued, a service member and/or his dependents residing
in government quarters will be provided a minimum of five working days to respond
thereto. The NOIE will contain the latest date when a response to a NOIE may be
submitted for consideration. All comments submitted in response to the NOIE will be (1)
complete, concise, and temperate in tone; (2) written legibly; and (3) submitted within
the time prescribed.

(4) When a government quarters resident makes a timely response to a NOIE, the
Director, Family Housing Division will consider the response together with the NOIE
supporting documentation. When it is determined that eviction is appropriate, the

C-3
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b. Abandonment of Quarters. The commanding officer of an
occupant who abandons assigned quarters is responsible for
inventory and removal of occupant's personal effects, if any, which
will be disposed of in accordance with existing directives.

¢. Check-out Clearance. Commanding officers of enlisted
personnel assigned family housing or mobile home spaces will ensure
they give the required 60 day notice of intent to vacate and that
the appropriate check-out sheet includes Family Housing as an
office of required clearance. Clearance will be indicated only by
the Director's name stamped in the appropriate space.
Noncompliance will result in cognizant organizational unit assuming
responsibility for cleaning and checking out quarters of member
concerned.

d. Continued Occupancy/Retention of Quarters. Commanding
officers will ensure that personnel occupying government quarters
and electing continued occupancy execute Appendix A or B as
expeditiously as possible, but not later than 30 days prior to
detachment, and execute a limited power of attorney for dependents
to preclude possible hardships or unnecessary delays in matters
pertaining to military family housing, transportation entitlement,
automobile decal requirements, etc.

1003. UTILIZATION

1. General Policy. Family housing will be managed so as to
maintain the maximum utilization of family housing assets.
Accomplishment of this objective requires advance planning, careful
scheduling of occupancy changes, and expeditious performance of
maintenance and improvement work, with the goal of reducing to the
absolute minimum the time that the units remain unoccupied.

-

2. Standing Vacancies. Family housing units, other than those
specifically designated for general officers or other specific

billet occupancy, shall not be kept vacant for assignment to a

specific individual.

3. Assignment to Persons One Grade Category Junior or Senior.
When necessary to best fulfill a current need and to enhance
utilization, in accordance with MCO P11000.22, quarters may be
assigned to personnel not more than one grade category junior or
senior than the grade category for which they are allocated. When
assigning quarters to one grade category junior, assignments will
be made to ranks in descending order.
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CHAPTER 2

ASSIGNMENT/OCCUPANCY/TERMINATION

2000. ASSIGNMENT

1. General Information. Assignments to family housing will be
effected by quarters lease agreement, Appendix D, in writing by the
Director or his duly authorized representative, in accordance with
allocations contained in Appendix E and bedroom entitlements
schedule contained in Appendix F except as follows:

a. Number of dependents (excluding spouse) authorized to
reside in two-bedroom Midway Park quarters will not exceed three.

b. Marine Corps Air Station, New River, enlisted two-bedroom
quarters will be assigned only to personnel in paygrades E-6 and
E-7 with no dependents other than spouse.

c. Marine Corps Air Station, New River, officer two-bedroom
quarters will be assigned only to company grade officers with no
dependents other than spouse.

d. Officers with four dependents (excluding spouse) may apply
for four-bedroom quarters.

e. Personnel with spouse only on the one/two-bedroom Tarawa
Terrace waiting list may be assigned two-bedroom guarters when
one-bedroom quarters are not available.

f. Personnel will not be assigned to quarters larger than
their actual requirements except where authorized herein, or in the
event that no eligible personnel are awaiting assignment to the
larger available quarters.

g. An applicant may elect to accept assignment to a smaller
unit than that for which he is eligible. Such acceptance must be
acknowledged in writing and shall preclude reassignment to larger
quarters at a later date.

h. Pregnancy will be considered as a dependent. Medical
verification may be required.

i. When determining bedroom entitlement in cases of divorce,
separation, or remarriage, the sponsor or his/her spouse must have
permanent custody of dependents awarded by a court of law (not a
notary public) prior to moving into quarters.
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6. Nonavailability of Quarters. The Director or his duly authorized
representative may certify nonavailability of quarters to enable
personnel to obtain a Veteran's Administration approved loan for the
purchase of a home generally only when all adeguate public quarters
are occupied or undergoing rehabilitation, repairs, or modernization.
Certification of nonavailability of quarters when full utilization is
not in effect may be made only by the Director.

7. Assignment of Public Quarters When Both Members of a Familv Unit
Are Members of ﬁhe Uniformed Services

a. Without Dependents. When both husband and wife are members of
the uniformed services, with no other dependents, and are stationed in
the Camp Lejeune/New River area, the eligibility for assignment to
family housing rests with either member. When both members concerned
are precluded by distance in excess of 50 miles from living together,
both are considered as members without dependents for the purpose of
determining entitlement to BAH and are, therefore, not eligible for
assignment to family housing; however, the member attached to this
activity may be placed on the waiting list, but will not be assigned
to quarters until joined by spouse.

b. With Dependents. When both members concerned are in the
uniformed services and either or both have dependents other than the
spouse, the eligibility for assignment to public quarters for the
member and the dependents rests with either member.

c. Qfficer Married to Enlisted. Assignment to quarters underxr
this circumstance will be to the senior member as long as the marriage
itself was not conducted in violation of the Uniform Code of Military
Justice (UCMJ).

d. Continued Occupancy. When one member is separated from the
other as a result of assignment to a dependents restricted tour, the
other member, with or without dependents, may retain quarters under
the continued occupancy policy.

8. Application

a. Application must be validated at the Family Housing Office
during regular working hours. Personnel MUST report to the Family
Housing Office within 30 working days after reporting for duty.
Applications will not be validated prior to reporting for duty except
when there is no waiting list and gquarters are available. Personnel
reporting to the Camp Lejeune/New River area for duty who have been
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selected for promotion are eligible only for the type family housing
allocated to the rank for which they have been selected. Enlisted
personnel selected for officer rank will not be assigned officer
quarters prior to promotion.

b. When adeguate public quarters are available for immediate
assignment upon reporting to the Family Housing Office, PCS original
orders will be endorsed: "Government quarters are available and you
are assigned quarters # effective . The Director has the
authority, however, to hold in abeyance any involuntary assignment
action pending decision of the Commanding General.

c. When adequate public quarters are not available upon
reporting, PCS orders will be endorsed: "Government quarters are not
available at this time. You may make temporary or permanent
arrangements off-Base. When government quarters become available,
they may be assigned to you on a voluntary basis."

d. Priority Housing.

(1) Colonels assigned to Camp Lejeune who will be filling
billets as Chief of Staff, and Sergeants Major and Master Chiefs also
assigned to billets as Command Sergeant Major/Command Master Chief
for General Officers aboard Camp Lejeune will receive priority
housing if desired. No dedication of housing will be made; however,

Ut the next available house will be assigned, based on availability, in
© - accordance with current regulations and this order. There will be no

requirement to live on base, unless required by the respective
Commanding General. Applicants in the “freeze zone” of the
respective waiting list, which have been given a firm housing
commitment, should not be displaced.

(2) There i1s no other recognized designation as priority
housing. However, in certain cases, assignment to the waiting list
just beneath the "frozen zone" may be made if the situation warrants.
Extreme justification is necessary for approval since, in every case,
such assignment causes inequity for all others whose entry into
housing will be delayed. Limits for consideration are as follows:

(3) Exceptional Family Member Program (EFMP). Membership in
this program does not, in and of itself, justify early assignment to
housing, regardless of type or degree of medical requirements. All
requests will be considered on a case-by-case basis, and researched
in detail before a decision is made. If any of the following
conditions apply, approval will not normally be granted:
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(a) Required medical services are not available at either
local military or civilian sources.

(b) Reguired medical services are available in the local
community, whether or not services are duplicated at on-Base
facilities.

(c) Required special education needs are not offered at
either local Camp Lejeune Dependents Schools (CLDS) or county schools.

(d) Required special education needs are available in
county schools, whether or not they are duplicated at CLDS schools.

(e) Required special education needs are not provided,
but can be met through at-home education.

(4) Financial Distress. This unfortunate situation is
prevalent among families waiting for housing. Scarcity of government
quarters precludes this condition from being considered for approval.
There are many services available on-Base to assist families in this
matter.

(5) Emergency Situations. Not including those mentioned
above, emergency situations will be considered on a case-by-case
basis. Commanding Officers and unit support are greatly encouraged in
such cases. Each situation will be Jjudged on its own merit, and must
justify any delay for other families awaiting housing.

9. Contrel Date and Waiting List

a. All applications will be given a control date in accordance
with Appendix G and will be placed on the appropriate waiting list by
control date. Applications assigned identical control dates will be
placed on the waiting list giving preference to the most senior
applicant. A waiting list shall be maintained for each type of family
housing allocated in Appendix E. Crackerbox and Cape Cod quarters are
considered the same type. These waiting lists will afford applicants
the greatest opportunity to obtain the type housing of their choice.

b. The top three applicants on any waiting list or 10 percent of
the waiting list, whichever is greater, will be stabilized and will
not be altered by placing new arrivals within this stabilized portion,
regardless of grade or duty assignment, except when authorized by the
Commanding General.

c. Control dates for all reporting personnel will be established
using detaching endorsements on official orders and/or verification of
official records.
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d. Applicants will not normally be allowed to change waiting
lists unless the change is based on change of rank or family
situation, requiring different assignment. Control dates in these
circumstances will remain the same.

e. Applications for Midway Park housing will not be accepted from
personnel who have more than three dependents, including a spouse.

f. Current waiting list information is available by dialing (910)
577-4561, following the automated instructions. Verbal telephone
inquires will not be accepted unless the system is inoperative.

10. 1Inactive Waiting List. Personnel on the waiting list, who will
be unavailable for assignment to guarters for just cause when quarters
become available, may have their assignment deferred until they can
accept assignment. The following procedures apply:

a. Advance written request to the Director must be made by the
applicant specifying period not available for assignment to quarters
and the reason for wanting to be placed inactive.

b. Requests will be approved only for such bona fide reasons as
operational reqguirements, health, family not in area, or rental lease
commitments.

c. An individual's application will be activated at expiration
of the specified period by Family Housing personnel. The application
will be integrated by original control date below the stabilized
portion of the list.

d. An applicant must then accept assignment to quarters when
called or go off the waiting list.

11. Absence of Sponsor. Personnel who will be absent when assignment
to family housing is anticipated may authorize their spouse to accept
gquarters in their absence. If spouse cannot be located, the
application will be cancelled. Personnel may also authorize the
Director to make housing assignment and hold until they return, with
the provision that forfeiture of BAH will commence the date quarters
are available. Such authorization must be in writing by the applicant
and, normally, quarters must be occupied within 30 days after
assignment.

12. Assignment to Quarters. Family housing voluntarily accepted and
occupied shall be conclusively presumed to be adequate for that
occupant.
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a. As units become available, assignment to guarters will be
made to the number one applicant on the waiting list. Because there
are 114 different types of quarters, floor plans differ, but not to a
degree that permits applicants to wait for a particular type of floor
plan.

b. The number one applicant on a waiting list will be offered
the first unit for which a notice to vacate within the following 30
days has been given. The applicant will notify the housing office of
acceptance or refusal by the second working day. Acceptance will
commit the applicant to assignment of that house when it is available
for occupancy. The applicant's name will then be removed from the
waiting list. 1In the event the house is not vacated as anticipated,
the applicant's name will be reinstated on the waiting list in the
number one position.

¢. If quarters are declined, the applicant's name will be
removed from the waiting list.

d. Should an applicant make a commitment to accept a specific
house but then decline assignment when quarters become available,
mandatory assignment to the quarters will be made. The individual
will forfeit BAH until the quarters are reassigned to another
applicant.

13. Minimum Occupancy. Quarters are normally assigned to permit use
for the greatest possible duration of a duty tour to achieve maximum
benefit and reduce costs attributable to change of occupancy. A
minimum occupancy period of at least nine months is required.

14. School Letters. When assignment to government housing is
forecast to occur within 20 school days of commencement of on-Base
schooling, the Family Housing Office will issue a School Letter to the
sponsor, enabling eligible dependents to register for school. Even
though this letter does not constitute permission for dependents to
attend on-Base schools, it does serve as notification to the school
that within said period, the sponsor will occupy government guarters
and, therefore, rate attendance. The school then makes the decision
whether or not to accept the enrollment. Additional school letters
are not authorized and will not be issued.

2001. ASSIGNMENT TO KNOX COMMUNITY

1. General Information. Individuals will apply for spaces in
essentially the same manner as for family housing. A single waiting
list of officer and enlisted personnel will be maintained. Occupancy
is effected by rental lease agreement, available at the Housing
Office.
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2. Sale of Mobile Home in Place. With prior approval by the
Director, residents of Knox Mobile Home Park may sell privately owned
mobile homes to other eligible military members attached to Camp
Lejeune. Prior to sale, current lessee must contact the Housing
Office to ensure proposed buyer is eligible and to arrange for
transfer of mobile home lot rental agreecment. The mobile home must be
occupied by the owner or removed from the park immediately. ‘

3. Standards for Mobile Homes. Single mobile homes shall not be
smaller than 12 by 60 feet and must be in a good state of repair and
appearance. By specifying a minimum size, it is intended to preclude
the use of camping trailers and the like from being used as permanent
homes.

2002. OCCUPANCY OF FAMILY HQUSING

1. General Information. Housing is assigned primarily for use by the
dependents of the sponsor to whom it is assigned and the sponsor.
Social visits, such as might occur in private housing, may be
authorized in accordance with reference (d), as long as guests meet
standards of conduct prescribed for residents by the Commanding
General.

2. Double Occupancy by Families of Two Sponsors. Only one sponsor
and dependents will be assigned, and permitted to occupy a family
housing unit. If a waiver is granted for a dependent of another
military member to reside with that family, then that military member
will also forfeit their BAH.

3. Extended Visits of Guests. A guest is defined as, a person
invited by the military sponsor, who does not contribute directly or
indirectly to any of the household expenses that sponsor must bear
because of such a visit. 1In accordance with Appendix D, visitors
staying over seven days must be registered with the Family Housing
Office; visits which are expected to be in excess of 30 days must be
approved in writing by the Director, Family Housing. Consideration
will be given to the impact of such visitations on family housing and
Base facilities, sanitation, utilities consumption, bedroom
requirements of the military member and dependents, and the general
welfare of those involved.

4. Semi-permanent Residence of Court Approved Wards, Nondependent
Relatives and Foster Children. Requests for extended (semi-permanent)
occupancy privileges for court approved wards, nondependent relatives,
and foster children may be approved by the Commanding General. Each
case will be considered on its own merit.

2-10
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a. Legal wards are defined as those whose custody has been
awarded to a military member or spouse by a court of law (not a
notary public).

b. Foster Children placed by a competent legal authority in
the home of a military member may be permitted residence in family
housing for an indefinite period. Approval will not guarantee an
assignment to a unit with more bedrooms than the member is normally
entitled.

5. Foster Homes. A military member may be permitted to use
assigned family housing as a foster home by submitting a request
for approval to the Commanding General and agreeing to the
following:

a. To notify the Family Housing Office whenever children are
placed in assigned quarters for more than seven, but less than 30
days and when they no longer reside there.

b. To notify the Director in writing of names, ages, and sex
of children placed in member's quarters in excess of 30 days.

c. To limit the number of children residing in member's
quarters for more than 30 days so that not more than two persons
will be sharing a bedroom.

d. To not accept compensation for housing from the sponsoring
agency.

6. Persons Who Have Stood in Loco Parentis. Persons (such as
parents) upon whom the service member was dependent for at least
five years prior to entry into the service, but who are not
dependent on the service member for at least 50 percent of their
support may be permitted residence in government-owned family
quarters for an indefinite period. Such authorization will not in
and of itself entitle the sponsor to a unit with an additional
bedroom; however, this may be authorized by the Commanding General
due to extenuating circumstances and when all of those families
with legitimate entitlement to the larger type unit have been
accommodated.

7. Subletting of Quarters. Family housing, mobile homes, and
mobile home spaces, may not be sublet by the occupant or used in

any manner for which the member might be compensated.

8. Use of Quarters For Private Gain. Requests for permission to
conduct a home enterprise such as tailoring, tax preparation,
dressmaking, etc., in family housing should be made in writing to
the Director, Family Housing. All installation, local, state, and
federal laws, regulations, and licensing requirements will be
considered before permission to conduct a business is granted.
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2. Once an occupant has vacated public quarters for his own
convenience, he/she will be considered ineligible for family
housing during the remainder of the current tour of duty. Requests
for reassignment to family housing will be considered on a case-by-
case basis.

3. Unless otherwise approved by the Commanding General, Marine
Corps Base, personnel must vacate family housing within the
following time limits:

a. Detachment or Transfer - on or before effective date of
detachment or transfer, except where continued occupancy by
dependents of overseas absentee sponsors is authorized.

b. Retirement or Separation - by the last day of active duty.

¢. Terminal Leave - prior to last day of terminal leave;
however, prior to detachment, member must provide copy of terminal

leave orders, or a certificate in lieu of orders, and set up
appointment for vacating inspections. The members respective
command must assume responsibility in the event quarters are not
properly cleared. The check-out sheet must be annotated that
member is still in quarters.

d. Relocation - within three days after the effective date of
assignment to other family housing.

e. Change in Marital Status - including divorce, legal or
voluntary separation. Quarters must be vacated immediately unless
dependent children are involved. Physical custody by the sponsor
for the majority of the time (at least 75%) while
divorce/separation is pending court authority, is required for
retention of quarters. Physical custody by the sponsor is
determined by written agreement between the spouses or by court
order. However, each case is subject to review by the Director,
Family Housing Division, for final approval.

f. Voluntary Absence From Quarters - of either spouse for more
than 30 days - to be determined on the basis of circumstances
involved.

g. When guarters are abandoned for 30 days or more - to be
determined on the basis of circumstances involved.

h. When dependents leave sponsor for more than 30 davs - to be
determined on the basis of circumstances involved.
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2005. SPECIAL RETENTION OF QUARTERS

1. Continued Occupancy/Retention of Quarters by Dependents of
Absentee Sponsors. Dependents of absentee sponsors (sponsors
serving on an unaccompanied dependents restricted overseas tour of
duty) may retain assigned quarters during the sponsor's absence.

a. This continued occupancy program does not apply to those
sponsors assigned to an accompanied overseas tour and who
subsequently elect an ALL OTHERS tour.

b. General Officers Quarters and billet-designated quarters
are excluded from the provisions of this policy. 1In these cases,
dependents are eligible for priority assignment to other quarters,
if available. Such moves will be chargeable to permanent change of
station funds. Quarters provided to dependents of general officers
in this case will not be considered General Officer's Quarters.

c. To be eligible for retention of military family housing,
personnel must be assigned, in writing, to quarters prior to
detachment. Personnel desiring retention of quarters must submit a
written request in the format of Appendix A to the Director, Family
Housing at least 30 days prior to detachment. A copy of the
permanent change of station orders to dependents restricted tour
will be included with the request.

d. Personnel retaining quarters under this program and who are
reassigned to the Camp Lejeune/New River area upon completion of
their unaccompanied tour, will continue to retain subject quarters
in the same manner they would have, had the unaccompanied tour not
intervened.

2. Dependents of sponsors who are ordered to an accompanied
overseas tour may retain assigned quarters until military family
housing is available at next duty station.

a. General officer and billet-designated quarters are excluded
from the provisions of this policy.

b. To be eligible for retention of military family housing,
personnel must be assigned in writing to quarters prior to
detachment. Personnel desiring retention of quarters must submit a
written request in the format of Appendix B to the Director, Family
Housing at least 30 days prior to detachment. Copies of the
permanent change of station orders and a limited power of attorney
will be included with the request.

c. If assigned quarters overseas prior to vacating present
quarters, the military sponsor will be charged for both quarters by
forfeiture of applicable housing allowances for overseas guarters
plus a daily rental fee for the unvacated quarters equal to BAH
rates.
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CHAPTER 3

HOUSING REFERRAL SERVICE

3000. GENERAL INFORMATION

1. The Housing Referral Service shall offer complete referral
service and a full range of related personal assistance to all
permanently assigned or TAD personnel and their dependents, who are
authorized or require off-Base housing, regardless of pay grade,
number of years of service, or marital status. The same services
will be provided to DOD civilians.

2. Every effort shall be made to obtain the maximum number of
available suitable listings of property within the commuting area.
Housing referral personnel will physically survey the facilities
listed semi-annually. A clear understanding should be reached with
owners oOr managers as to current rental policies, practices, and
rates.

3001. HOUSING LISTINGS. Three separate lists shall be maintained
by the Housing Referral Service:

1. Listed Facility. A suitable facility listed with the Housing
Referral Service as available to DOD personnel without regard to
race, color, religion, sex, national origin, handicap, or familial
status, and whose agent and/or owner has provided a
nondiscriminatory assurance. Signatures of owners, managers,
and/or agents signifying assurance of availability are not
required. Listed Facilities will also include properties available
through the Set-Aside housing program which qualified military
members may occupy without payment of a security deposit or
application fees.

2. Restrictive Sanctions. Facilities which have been found by the
Commanding General, in accordance with reference (b), to
discriminate against DOD personnel. Department of Defense
personnel shall not enter into a new rental, lease, or purchase
arrangement for or otherwise move into such facilities.

Restrictive sanctions are effective against the agent and the
facility and remain in effect a minimum of 180 days prior to
command review.

3. DNonapproved List. Units determined by the Commanding General
to be unsafe, indecent, or unsanitary or facilities which
consistently demonstrate bad business practices are considered
undesirable for occupancy by military personnel.



FAMILY HOUSING ADMINISTRATION

APPENDIX A

SAMPLE REQUEST FOR CONTINUED OCCUPANCY/RETENTION OF
QUARTERS DEPENDENTS RESTRICTED TOUR

From:
To: Director, Family Housing Division
Via: Commanding Officer

Subj: REQUEST FOR CONTINUED OCCUPANCY/RETENTION OF QUARTERS
Ref: (a) BO P11101.31
Encl: (1) Copy of PCS orders dated

1. 1In accordance with the reference, it is requested that my
dependents be permitted to remain in assigned family housing. I
have received orders for a dependents-restricted tour as indicated
by the enclosure. My date of detachment is and I will
depart on

2. I understand that if this request is approved and I am not
assigned to the Camp Lejeune/New River area, assigned family
housing must be vacated within 30 days after return to CONUS. It
is my responsibility to keep the Director, Family Housing, informed
of my projected date of return from overseas or any extension on my
overseas tour.

3. I further understand that occupancy of housing retained by my
dependents may be terminated if my dependents are involved in
misuse or illegal use of the quarters or conduct themselves to the
detriment of community safety, health, or morale.

4. I agree to notify the Director, Family Housing, and move my
dependents immediately if my marital status changes to make them
ineligible for occupancy of family housing. I agree to notify the
Director immediately in the event I am discharged from the service
while my dependents occupy family housing.

5. I have been counseled that my failure to notify the Director in
the event of a legal separation or divorce may result in
disciplinary action. I have been counseled that should I lose my
entitlement to occupy quarters due to a change in my marital
status, my spouse may be required to vacate quarters. Should my
spouse decline to vacate quarters on a date specified, action may
be initiated through the U.S. District Attorney for eviction by
court order.
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APPENDIX B

SAMPLE REQUEST FOR RETENTION OF QUARTERS ON ACCOMPANIED
OVERSEAS TOUR WHILE AWAITING QUARTERS

From:
To: Director, Family Housing Division
Via: Commanding Officer

Subj: REQUEST FOR RETENTION OF QUARTERS
Ref: (a) BO P11101.30K

Encl: (1) Copy of PCS Orders dtd
(2) Copy of limited power of attorney

1. In accordance with the reference, it is requested that my

dependents remain in assigned family housing until housing is

available overseas. As indicated by enclosure (1), I have received

orders for an accompanied overseas tour. My date of detachment is
and I will depart on

2. I understand that occupancy of housing retained by my
dependents may be terminated if my dependents are involved in
misuse or illegal use of quarters or conduct themselves to the
detriment of community safety, health, or morale.

3. I agree to notify the Director, Family Housing, and move my
dependents immediately if my marital status changes to make them
ineligible for occupancy of family housing. I agree to notify the
Director immediately in the event I am discharged from the service
while my dependents occupy family housing.

4. I have been counseled that my failure to notify the Director in
the event of a legal separation or divorce may result in
disciplinary action. I have been counseled that should I lose my
entitlement to occupy quarters due to a change in my marital
status, my spouse may be required to vacate quarters. Should my
spouse decline to vacate quarters on a date specified, action may
be initiated through the U.S. District Attorney for eviction by
court order.

5. I have been counseled and understand that:

a. Every effort will be given to provide me advance notice of
when overseas quarters will become available to allow time for my
dependent (s) to terminate quarters prior to being assigned quarters
overseas.
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(2) The Commanding Officer, Marine Corps Air Station, New River, will set
forth the date for all evictions occurring aboard the Air Station. The actual date of
eviction will occur within 30 days of the date the LOE is signed.

(3) The Commanding Officer, Marine Corps Air Station, New River, will obtain
appropriate legal reviews of NOIEs, LOEs, and documentation relating thereto prior to
signing any LOE. .

(4) There is no administrative appeal from the decision of the Air Station
Commanding Officer to issue a LOE via (1) the Assistant Chief of Staff, Facilities,
Marine Corps Base; (2) any member of the Marine Corps Base housing staff; or (3) any
other administrative body aboard the base.

C-5
Ch-2
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APPENDIX D

COMMANDING GENERAL, MCB CAMP LEJEUNE,
FACILITIES DEPARTMENT, FAMILY HOUSING DIVISION

QUARTERS LEASE AGREEMENT

1. HOUSING POLICY. It is the policy of the Commanding General that residents of
family housing should regard their responsibility toward the dwelling unit, its
equipment, and the surrounding yard areas as would a prudent resident of a
private dwelling. The rights, privileges, and responsibilities of the resident
are those of a normal tenancy. Residents of family housing may expect to move
into clean, well kept units and shall be required, when vacating, to leave the
units and surrounding areas in a clean and well kept condition.

2. CERTIFICATION OF ALLOWANCE FOR QUARTERS. I am aware the appropriate rate of
Basic Allowance for Housing (BAH) will be withheld from my monetary allowance
effective the date my quarters are available for occupancy. I understand that
Family Housing will make a unit dairy entry, stopping my housing allowance (or,
for other Branches of Service, the voucher will be mailed to appropriate
disbursing office). 1If, after 30 days from assignment, no monetary change occurs
in my pay, I am responsible for contacting my disbursing officer to ensure the
proper action has been taken to stop my housing allowance. Also I will
immediately report to the area manager any status changes caused by: promotion,
demotion, number of family members, divorce, separation, or any other factor
pertinent to quarters assignment.

3. RESIDENT USE OF QUARTERS. I will use the premises solely as a single-family
residence. Use of the unit for any other purpose, including the shelter of any
additional number of persons, except temporary guests, is prohibited without
written consent of the area manager. Child care providers must be certified and
approved by the Commanding General.

4. GUESTS. Visitors who will be staying for seven days or more must be
registered by my spouse or me at the Family Housing Office. Social visits will
not exceed 30 days without prior written permission of the Director, Family
Housing. By signing the Guest-in-Quarters Request form, I am certifying that a
guest of more than 30 days is not a member of the military who is drawing BAH.
The Provost Marshal will issue a visitor vehicle pass for my guest upon proper
registration.

5. PBETS. I certify my entire family is aware of and fully understands we are
allowed no mecre than two (2) pets, dog(s), and/or cat(s), in all housing areas.

I will register my dog(s) and/or cat(s), four months and older, at the Veterinary
Treatment Facility (VTF) within 15 days of the animal's arrival on Camp Lejeune,
along with proof of vaccination.I also understand that I am responsible for
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13. INSURANCE. I have been advised I should consider a comprehensive renters

insurance policy which provides for protection of my personal property and the

quarters which I am assigned. If damage is due to my negligence, I may be held
liable for damage or loss to Government quarters, equipment, or furnishings.

14. ALTERATIONS TO THE BUILDING. I am required to obtain written consent from
the area manager before making any alterations to the quarters or grounds.

15. PERIODS OF ABSENCE. I will notify the area manager by completing the
Absence from Quarters form at the Family Housing Office, and notifying the
Provost Marshal whenever I expect to be away from my quarters over seven days.
Absence from quarters for over 30 days must be submitted in writing and approved
by the Director, Family Housing.

16. TERMINATION OF ASSIGNMENT. I understand the following: When a service
member is declared a deserter; released from active duty; separated from the
service; transferred to the Fleet Reserve; retired; transferred to Temporary
Disability Retired List; separated from family members (i.e., court order, legal
separation or divorce; or separation from family members), I will need to vacate
Government quarters. An Intent to Vacate Notice must be filled out by either the

spouse or myself. A 45 day notice is reguired. If I fail to provide sufficient
notice due to "short fuse" orders, as much notice as possible should be given.

17. ACCESS TO PROPERTY BY THE AREA MANAGERS AND A REPRESENTATIVE:

a. The Marine Corps reserves the right to enter my Government quarters
to ensure proper use and care of property and to make repairs. Therefore, a
designated representative of the Commanding General, MCB, Camp Lejeune, Family
Housing office officials and the Safety Fire Inspector/Department personnel have
the right to enforce all published rules and regulations and to enter my unit at
reasonable times for any purpose including, but not limited to, inspection,
making necessary repairs, and to prevent delay of contract work.

b. This Command respects the privacy of all residents. However, when
warranted, I realize that unannounced inspection for cleanliness, safety, and
habitability may be conducted. I am also responsible to ensure that I keep the
appointment that I set up for the Fire Inspector's orientation, and for any
future fire inspections that may occur.

18. FIREARMS AND WEAPONS. The use of all dangerous weapons, such as firearms,
air rifles, bow and arrows, sling shots, and highly explosive articles or
compounds is prohibited within the housing area. I will register all of my
privately-owned firearms with the Provost Marshal. I will ensure that all
firearms, weapons, and ammunition will be made inaccesgible to children at all
times and will be disassembled or locked up when possible.
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I HAVE READ AND UNDERSTAND ALL OF THE CONDITIONS CONTAINED HEREIN.

My assignment to Family Housing is confirmed and effective on

at

My Address is:

My area manager is
Telephone number: (910) 451-2895, extension . I will
inform the Family Housing Office of my duty phone and home phone numbers
within seven working days. Currently my phone number is

I

With my signature below, I attest the above rules have been explained to
my satisfaction. I also understand that if I have pets occupying the
unit, I agree to pay a flat charge of $90 for defleaing the unit at check
out time. I also agree to read BO P11101.32, Family Housing Manual, for
an in-depth explanation of all housing rules and regulations.

RANK/NAME SSN
COMMAND
RESIDENT SIGNATURE DATE

HOUSING REPRESENTATIVE

TRANSFER FROM CHECKOUT
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APPENDIX E

ALLOCATION OF FAMILY HOUSING

1BR 2BR 3BR 4BR TOTAL
General Officers 4 2 -6
Senior Grade Officers
Paradise Point - 2 Story 51 51
Hospital Point - 2 Story 1 1
MCAS, New River - Capehart . 3 3
51 4 55
Field Grade Qfficers
Paradise Point - 2 Story 125 125
- Capehart 25 11 36
MCAS, New River - Capehart 4 3 7
Courthouse Bay - 2 Story _8 . _8
162 14 176
Company Grade Qfficers
Rifle Range - 2 Story 5 5
Paradise Point - 2 Story 58 58
and Hospital - Crackerbox 102 102
Point - Cape Cod (1 Story) 43 43
- Cape Cod (2 Story) 24 24
- Capehart 61 26 87
- Farm House 1 1
MCAS, New River - Capehart _8 79 _13 100
8 373 39 420
TOTAL OFFICERS 8 590 59 657
Senior Enlisted
Berkeley Manor - Capehart 473 204 677
MCAS, New River - Capehart 30 245 48 323
Watkins Village - Townhouse _ _90 90
30 718 342 1090
Enlisted
Watkins Village - Townhouse 160 160
Tarawa Terrace - Wherry 70 1022 751 1843
Midway park - Lanham Act 699 699
70 1721 751 160 2702
TOTAL ENLISTED 70 1751 1469 502 3792
TOTAL QUARTERS 70 1759 2059 561 4449

Knox Community -

Mobile Home Park - Single 125/Double 62
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APPENDIX F

GENERAL BEDROOM ENTITLEMENTS SCHEDULE

Number of

Number of dependents excluding spouse bedrooms
N . it i e e e e e e e e e e e e e e e e e e e 1
O Lt e e e e e e e e e e e e e e 2
Two, except as follows: . ... .ttt e 2
One 10 years Oor older ...........ciiiemuiinnnnnnn. 3
One 6 years or older and other opposite sex ..... 3
Three, except as followsS: . ....... .. iiieneann.. 3
Two 10 years or older ......... i innnee.. 4
One 10 years or older and the other two
opposite sex with one 6 years or over ........... 4
Four, except as follows: ....... ... .. . . .. . ... 3
One 10 years or o0lder ... ...ttt 4
One 6 years or older and all of the other
three opposite sex of the one ................... 4
Two 6 years or older of opposite sex and
the other two same sex ........... ... ... uo.... 4
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APPENDIX G

CONTROL DATES

1. Application validated/made by reporting

to the Family Housing Office within 30 working

days after reporting for duty .................... Date detached

: from previous

duty station
or date of
initial
eligibility,
whichever is
later.

2. Personnel called to active duty whose first

permanent duty station is Camp Lejeune, Naval

Hospital, or MCAS New River, North Carolina,

when application is made within 30 working days

after reporting for duty ........... ... . . .. ... ... First date of
current active
duty status.

3. Single personnel acquiring dependents while
enroute or after reporting for duty, who make
application within 30 working days after reporting

or acquisition of dependents ..................... Date of
acquisition of
dependents.

4. Personnel on waiting lists who have a change

in dependents which makes them eligible for

quarters other than originally applied for ....... Original

control date.

5. Personnel promoted or selected for
promotion while on the waiting list for housing .. Original
control date.

6. Personnel reduced in rank which changes
their eligibility while on waiting lists ......... Original
control date.

7. Officer personnel residing in MOQ and
reverted to enlisted rank ........... ... ..., Original
control date.

8. Enlisted personnel residing in MEMQ
and promoted to officer rank ..................... Original
control date.
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APPENDIX C

LETTERS OF WARNING AND EVICTION FROM FAMILY HOUSING

1. Family housing is for the use of military personnel, their bona
fide dependents, and those individuals authorized to reside with
them. To ensure personnel are protected from disorders and
misconduct on the part of neighbors that may materially interfere
with the peace and tranguillity of a housing area, command action
to control perpetrators of such disorders or misconduct is
mandatory. Misconduct in family housing by military personnel is
potentially punishable under the Uniform Code of Military Justice
(UCMJ) .

2. Basis for Eviction. Eviction from Base quarters may be based
upon occupant and or guest misconduct, to include fraudulent
application for Base quarters, commission of drug-related offenses,
and other crimes or actions threatening the peace and security of
the housing area. Furthermore, neglect of quarters, waste of
government provided utilities, or any other violation of housing
regulations which may result in expense to the U.S. Government
beyond ordinary wear and tear, may also be the basis for eviction.

3. Standard of Proof. Eviction may be ordered whenever there is
probable cause to believe that an individual's continued presence
in Base quarters will undermine the peace, security or welfare of
the installation. Alternatively, eviction may be ordered whenever
there is probable cause to believe that an individual has caused
undue wear and tear on government assigned quarters,

neglected the upkeep of government assigned quarters, wasted
government supplied utilities or otherwise violated any other
housing regulation pertaining to the maintenance, upkeep and/or
occupancy of government quarters by service members, their
dependents and/or their guests.

4. Minor Disorders and Misconduct

a. The Director, Family Housing, is responsible for making
reports concerning noncompliance with family housing maintenance
regulations, yard neglect, and fraudulent application for family
housing to the Assistant Chief of Staff, Facilities. The Director
will monitor reports of minor disorders, to include acts of
mischief, and other misconduct which are nuisances short of
criminal offenses.
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